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Cycle 4 Monitoring
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Monitoring Through ALEAT

- View and respond to questions regarding criteria monitored

through ALEAT.

- Upload documentation into the file cabinet in the ALEAT
system.

« LEA Administrators in ALEAT provide invitation codes for
their LEA.

ALEAT Help Desk
Tee Lambert
ESEA Monitoring Coordinator
Academic Achievement Division

(602) 542.4353


mailto:tee.lambert@azed.gov

Expectations for Federal Compliance

Although LEASs are expected to be in compliance with the
designated cycle monitoring for the current school year, the LEA
IS expected to be in continuous compliance with all of the
requirements outlined in each cycle.

The assigned cycle monitoring for the current academic year
does not absolve the LEA from meeting and completing the
requirements and responsibilities outlined under Elementary
and Secondary Education Act of 1965.

Noncompliance may result in suspension of federal funding.



What is it?

» On-Site Monitoring
What is monitored?
= All Items Under Cycle 1, 2, 3, and 6
» Migrant Education Program (Separate Slide
Presentation)
= Johnson-O’Malley
» LEA Continuous Improvement Plan

= Title I-A and Title II-A Fiscal Requirements
Who is responsible to monitor?

« ADE Title I Specialists




C4-01: Statement of Assurance

Compliance Indicator
v' Affirms that the LEA 0 on

ESEA Programmatic Monitoring
a 1 Statement of Assurance

has reviewed al
dOcumentS ané_ %ﬁﬁj“:ﬁm T voner il dommenta o Do s Saeebesd It e oo e

Required evidence (if applicable) to be uploaded in the LEA ALEAT Filing Cabinet:

procedures addressed e

An LEA participating in the Elementary and Secondary Education Act is required o complete a
self-assessment annually fo ensure that programs are in compliance with all applicable
statutes, regulations, and applications.

in the monitoring e ——
instrument to verify R
compliance and e

0 Targeted Assistance Selection Criteria (Pk-2)

uploaded the e o
requested evidence e =
into the file cabinet.

ESEA Cycls 4 Monitoring 2110 Upioad this Signed documant Into ALEAT




C4-01: Statement of Assurance

Check all the items that pertain to
your LEA.

Be sure to print out this form once
completed and save for your records.
Data typed into this form cannot be
saved.

Scan the completed form and save as
an e-copy to be uploaded into ALEAT.

Enter the following information on Page 2:

« CTDS #

« LEA Name

* Date

» Authorized Signature
* E-Mail Address

* Phone Number




Homeless Education

C4-02: Duties of LEA Homeless Liaison

» HCY Public Notice of Locations

= Staff Training of Homeless — agenda/sign-in sheets
C4-03: HCY Policy

s Homeless Education Dispute Process

» Homeless Education Policy
C4-04: Services for HCY
HCY Reservation of Funds




C4-02: Duties of Homeless Education Liaison

Compliance Indicator

e Identifies and enrolls
students in school.
wm%ﬁmmmw:mmwwmmarmmmmmﬁmmmbym.

« Arranges for students to e e R R
receive free educational
services.

« Informs parents of
educational and related
opportunities and

Location of public notice of the educational rights of HCY

transportation services. = = =
 Trains all staff of HCY S =
policy and procedures Location of Public Notice for HCY 2010 Upload in LEA File Cabinet in ALEAT

(state requirement).



C4-02: Duties of Homeless Education Liaison

Enter the following information:
» Type of Notice

* Location

» Date Posted

* Who Posted the Information

Enter the following information:
« CTDS # -
* LEA Name

* Date

* Homeless Liaison (print)
* Signature

Be sure to print out this form once completed
and save for your records. Data typed into this
form cannot be saved.
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C4-03: HCY Policy

Compliance Indicator

Policy must ensure the following:
v" Homeless students are not segregated or stigmatized.
v" Immediately identified and enrolled
v Receive transportation if needed to and from the school
v" Removes all barriers to the enrollment and retention of
homeless students.
Documentation:

Homeless Education Dispute Resolution Procedure
Homeless Education Policy



—
C4-03: HCY Policy

Homeless Education Dispute

ABC School

P rO Cedure Education of Homeless Children and Youth

Dispute Resolution Process

This is infended fo serve as a femplate for an LEA's Dispufe Resoiution
Process. At the minimum, please modify the red text to accurately reflect

v HCY are enrolled in school of R A B L Vo

If a dispute arises over school selection or enr: in for a student eligible
under the McKinney-Vento Act —

ChOice until dispute iS Settled. The child or youth shall be immediately admitted to the school in which

enroliment is sought, pending resolution of the dispute. ABC School will provide
its share of the transportation to the school selected for the duration of the
dispute resolution process.

/ ° ° ° ° The child, youth, parent, or guardian shall be referred to ABC School's Local
e lve rS a e Cl S 1 O n 1 n Educational Liaison, who shall carry out the dispute resolution process as

expeditiously as possible after receiving notice of the dispute. In the case of an

unaccompanied youth, the Local Educational Liaison shall ensure that the youth

is immediately enrolled in school pending the resolution of the dispute.

Writing tO the family Of the The Local Educational Liaison shall work through the expedited dispute

resolution process. For ABC School, that process involves:

A) Who — Who will the decision-makers be?

H B) What — What will they do in order to come to a decision? Meet?
i ° Review what? Investigafe?

C) When — What is the fimeline? A decision will be made within how
many days from learning of the dispute?

v The parents of the HCY are s e ot o s

1) awritten explanation of the school's decision regarding school
selection or enroliment; and

n Otifi e d Of th eir right tO 2) written forms so that, if dissatisfied with the school's decision, the

parent, guardian or youth may appeal the decision to the state level.
(httpffwww ade az goviasd/t I isp lution.asp)

appeal to the state level.

ADE 9242010




EEEEEE —————————.
C4-03: HCY Policy

You may use this document as a
template for your Homeless >
Education Dispute Process.

Remember to enter your LEA’s
name wherever it says ABC School
in the template.

Be sure to list the following involved
in the process:

A) Who -- Who will the decision- >
makers be?

B) What -- What will they do in
order to come to a decision?

C) When — What is the timeline? A
decision will be made within
how many days from learning of
the dispute?




C4-04: Services for HCY

Compliance Indicator

v LEA provides services for HCY

including the following:

Free breakfast and lunch
Title I services

Referrals to local preschool
programs for siblings

Referrals to medical, dental,
and mental health providers

Transportation

Other services

— I
HCY Reservation of Funds 8/2010

Education of Homeless Children and Youth (HCY)
Reservation of Funds (Homeless Set-Aside)

CTDS LEA Date

Person Completing Form Email address Phone

Descril behuwtheTrli IJ'ARRAH meless Set-Asides have been made available for use by the
Li

Below is a list of suggested uses of Title |, Part Al ARRA h I set-asides. In te by checking the
box of e h of the folluwmg items ﬂl it were provided to McKinney-Vento Eli ghle Students. For each
d use, the app of that benefitted from that service.

To assist a homeless student with services that are not ordinarily provided to other Title | students and
that are not available from other sources. (eye glasses, dental services, birth certificate, immunization,
etc.) Number of Students that Benefitted:

To provide educationally-related support services to children in shelters and other residential locations.
Number of Students that Benefitted:

To support day and fivities. Mumber of Students that Benefitted:
To provide tutoring or i ion to at risk of school failure. Number of Students
that Benefitted:
To provide school supplies or supplies for special school projects (art, home economics, science, etc.)
Number of Students that Benefitted:
To provide school uni or iali clothing for icipation in school activities. Number of Students
that Benefitted:
To pay fees required for participation in school activities (field trips, snacks). Number of that
Benefitted:
To meet basic needs of ienci lothi , health ices) so that
they may participate more fully in school. Number of Students that Be: neﬁlﬁed

support parent involvement activities to assist parents in | ituati Number of
ﬂul Benefitted:

mmmﬁ

N
Upload into ALEAT Filing Cabinet




C4-04: Services for HCY

Enter the following information:
« CTDS #

« LEA Name

+ Date

» Person Completing the Form
« E-Mail Address

* Phone Number

Describe how the Title I/ARRA
Homeless Set-Asides have been
made available for use by the
Homeless Education Liaison. This
should explain how funding set-
aside for homeless students and
related services are used.

\%

Education of Homeless Children and Youth (HCY)
Reservation of Funds (Homeless Set-Aside)

CTDS LEA Date

Person Completing Form Email address Phone

Hom

Check the box of each item that
were provided to McKinney-Vento
students and indicate the
approximate number of students
who benefitted from that service.

Suggested uses continue onto a
second page.

\ 4

\%

Belo|
box
sug.

Be sure to print out this form once
completed and save for your records.
Data typed into this form cannot be
saved.

Scan the completed form and save as

an e-copy to be uploaded into ALEAT.

Number of Students that Benefitted:

To support extended-day and summer activities. Number of Students that Benefitted:

To provide tutoring or ir fion to at risk of school failure. Number of Students
that Benefitted:
To provide school supplies or supplies for special school projects (art, home ics, science, etc.)

Number of Students that Benefitted:

To provide school uni or ialized clothing for ion in school activities. Number of Students

that Benefitied:

To pay fees required for participation in school activities (field trips, snacks). Number of Students that
Benefitted:

To meet basic needs of iencing (clothing, supp
they may participate more fully in school. Number of Students that Benefitbed:

, health services) so that

To support parent invelvement activities to assist parents in homeless situations. Number of Students
that Benefitted:

Continued on mw

— I
HCY Reservation of Funds /2010

—
Upload into ALEAT Filing Cabinet




C4-05: Indian Education Committee

Compliance Indicator

An Indian Education Committee (IEC) elected from among the parents of
eligible Indian students is vested with the authority to participate in the

planning, development, implementation and evaluation of all programs under
this contract.

v Does the LEA involve the IEC in the planning, implementation and
evaluation of the LEAs JOM programs?

v Does the LEA ensure that all IEC committee members are parents of
eligible Indian students attending school in the LEA?

v Does the LEA determine students eligiblity for the JOM program and
maintain an annual student count file that includes the following
information:

1) Registration forms which include identification of American Indian Students;
2) JOM 305 Form;

3) JOM student eligibility verification; and

4) Annual student count file?



—\
C4-06: JOM Program

Compliance Indicator
The LEA implements a program to meet the needs of Indian students.

v Did the LEA conduct a needs assessment of Indian students that included:
1. Student assessment data;
2. Instructional needs; and/or
3. Non-instructional needs?
v" Did the LEA provide services to Indian students based on their needs that
include:
1.  Instructional services;
2.  Summer school program;
3.  After school program;
4. Tutoring; and/or
5. Non-instructional services?
v Did the LEA conduct an annual evaluation of the JOM program
including:
1.  Review of goals and objectives;
2.  Program evaluation data;
3.  Student assessment data; and/or
4. Non-instructional services?




C4-07: LEA Continuous Improvement Plan
Compliance Indicator

The LEA has procedures in place to develop a plan that includes
the following:

v" Describes student needs

v Contains measurable academic and non-academic goals.

v Resources for meeting these goals

v’ Parent involvement requirements

v" Support for instruction

v Highly qualified staff goals

v' Professional development plans

v’ Safe, drug free, and conducive to learning goals

v" Proficiency in English for ELLSs goals

v' High school graduation (attendance) goals

v' Strategies to coordinate with other districts, schools, agencies and

groups
v Accountability and assessment information




C4-07: LEA Continuous Improvement Plan
Compliance Indicator

The LEA has procedures in place to develop a plan that includes
the following:

v" Describes student needs

v Contains measurable academic and non-academic goals.

v Resources for meeting these goals

v’ Parent involvement requirements

v" Support for instruction

v Highly qualified staff goals

v' Professional development plans

v’ Safe, drug free, and conducive to learning goals

v" Proficiency in English for ELLSs goals

v' High school graduation (attendance) goals

v' Strategies to coordinate with other districts, schools, agencies and

groups
v Accountability and assessment information




C4-07: LEA Continuous Improvement Plan
Compliance Indicator

The LEA has procedures in place to develop a plan that includes
the following:

v" Describes student needs

v Contains measurable academic and non-academic goals.

v Resources for meeting these goals

v’ Parent involvement requirements

v" Support for instruction

v Highly qualified staff goals

v' Professional development plans

v’ Safe, drug free, and conducive to learning goals

v" Proficiency in English for ELLSs goals

v' High school graduation (attendance) goals

v' Strategies to coordinate with other districts, schools, agencies and

groups
v Accountability and assessment information




C4-07: LEA Continuous Improvement Plan

Compliance Indicator

« Do the procedures describe how the LEA, in consultation with teachers, principals,
administrators, and parents, designs and develops the agency’s plan?

» These procedures should include how and when the agency conducts a
comprehensive needs assessment of:

1. Student data, which may include AIMS data, progress monitoring assessments,
student work samples, attendance, discipline referrals, graduation rates, etc..

Scientifically-based research/practices with similar populations
3. Schools with regard to safe and drug-free environments conducive to learning

4. Professional development needs of educators, which may include Highly
Qualified Teacher Report, teacher working conditions survey, National Staff
Development Council Professional Development Survey (SAI), teacher
evaluations, walk-through observations, lesson plans, logs, etc.

5. Parents in order to increase the effectiveness of parental involvement activities

6. Schools with regard to ensuring that poor and minority students are not taught
at higher rates than other students by inexperienced, unqualified, or out-of-field
teachers



C4-07: LEA Continuous Improvement Plan

Compliance Indicator

* Do the procedures include when and how the LEA, in consultation with
teachers, principals, administrator, and parents, incorporates identified
needs into a plan (ALEAT) that includes SMART goals for:

1. Student learning goals based on analysis of data

2. Educator professional development goals that align to student
learning goals

3. Professional development activities aligned with the National Staff
Development Standards

4. Activities to increase parental involvement in the decision making
processes of the LEA to improve the educational quality of the
agency’s schools



C4-07: LEA Continuous Improvement Plan

Compliance Indicator

* Do the procedures describe how the LEA, in consultation with
teachers, principals, administrators, and parents, updates the
plan, to include how and when the agency evaluates the:

1. Progress toward stated goals

2. The impact of the job-embedded professional
development models on student learning; and

3. Effectiveness of the parental involvement activities



C4-07: LEA Continuous Improvement Plan

The LEA's Continuous Improvement Plan

inside ALEAT should include SMART

goals, strategies, and action steps for the

following:

la) Academic Achievement in Reading
b) Academic Achievement in Math

2) Equitable Distribution of Teacher
Effectiveness

3) Proficiency in English for ELL Students

4) Safe and Drug Free Schools Conducive
to Learning

5) High School Graduation
6) Parent Involvement
7) Technology Literacy

All LEASs receiving Title | funding must
complete the Continuous Improvement
Plan inside ALEAT

SCORING SUMMARY SHEET
Falls Far Below Uie Standacd

Appriaches the Stundaol

DMects the Standard
Standard 1: L.EA LEADERSHIP
The LEA wnd sohoot tende rahip fovaeses on bigh expeciolion of stndeni Bxeeeds the Slandard

acTievement and CORKTIORS dRprmverent of insoruction.
1ddi
isdon slement (il focoses on ERE-RECRE]
ivubed e ke y swbeholders. .
jan, and miszien in multiple amd FEEEREREEE
7, wieon, awl mwon Aeemed | @ | @ | 0 W
124 | The LZa has ¢ systemeli puavemend panoicg process, icvol wing siekeloldess, & @J @ @ )
125 | The 13 Improvement Blan iy communiaed im maxt stakehol drs, ala[c @
| The LEA Twiprovewent Tlan includes SMLART gouls it retlect high expectations o success | & | & | B @
E2C | e st swdonts,
[N - IR
@ 2T | D@
(1.4 The LKA poficios nnd practioss promots oquity in stident lcaming R
15 The LEA leadecs wiid 1 and imph SIFLtegies TOr IMPTOemEnt of instmeticn, a ¢ ®|a
6 Ihe LEA providss o elesrly dofined supervisory proessy that facmses dineglly on increwsing SRR
. stifent achicyemant, :

e S

The Standards and Rubrics for LEA
Improvement contain scoring sheets for each
LEA Improvement domain where responses
can be recorded.




R
Migrant Education Program (MEP)

Review separate
Cycle 4 monitoring

Migrant Education Program
presentation for

policies and procedures related to
items C4-08 through C4-16.



C4-17: Participation of Children in Private Schools

Compliance Indicator

= The LEA has procedures in place to ensure timely and meaningful
consultation with appropriate private school officials in order to design
services for eligible children that address their needs, and to ensure that
teachers and families of the children participate, on an equitable basis, in

services and activities including professional development and parental
involvement.

Documentation

+ Equitable Participation
» List of Private Schools Within Boundaries of LEA
- Private School Consultation Summary

» Procedures for Services to Private School Students



C4-17: Participation of Children in Private Schools

Meetings with participating private schools must be Sample Agenda for Consultation Meeting
documented and uploaded iunder.C4-17.

Procedures should address the following: Sample Agendas for Consultation Meetings
) Throughout the School Year
» Data to be used to determine the number of A — U
low-income families in participating school L Welcome md wirodchon.|
attendance areas who attend private schools. 4 Dlcon ot clcionof vty Wi e vt ik 1
* How and when the LEA, in consultation with 7 Rerschoslpregems] Which eade ovls and what scacemic oy houd e Tige
Do the school officials hav their schools for the
. . . . program encompass? Do the private o s have space in. T
private schools, will make decisions about the LEA to provide Tle sevis?
. . . . . . Hgmdahfﬂb'mﬁﬁﬂvwﬁumuﬂwwi"mwwﬂmﬂ )
delivery of services including assigning an HQ 1 Review of povertydat colced nd e stimted ot f s bl o

. Determination of the multiple, educationally related and objective criteria used to select

teacher for these services.

» How children’s needs will be identified Pl
. . . Discuss how the Title I program will be What and will
* What services will be offered be used? What wil be nmual progress and whit percentage of participants st meet

that progress in order for the program to be effective.

2
eligible children who reside in Title I public school attendance areas.
3. Review of options for service providers.
4. P].an_a program design workshop for private school principals and TEA instructional
3

« How the LEA will provide professional 7 D e s vl e f e v s of e
development to Title | teachers e e o . et of paricipats Howcan parent bt support el
* How the services will be academically e e RO o e el e beenoered, LEA
assessed and how the results will be used to 2 fﬁgm‘“i:'f::;ffﬁﬁ‘:%ﬂmiﬁﬁﬁi‘u’ii"f;‘;fé?
Improve SerVICeS 3. :mpaf;nﬁuhemﬂnpmgmmm“mfmpamnlsufpuhclpzmls Establish
. 4. Mmmﬂm}?:xmmfmcmwpmmlomfmy
» The proportion of funds to be allocated for 5, pihstments o insocion shold e made

services
* How the LEA will provide written analysis in
case of a dispute




C4-17: Participation of Children in Private Schools

LEAs must design a program that permits

equitable participation for private school students.

Private School Equitable Participation Template

Describe the following:

» Assess, address, and evaluate the needs and
progress of both groups of students,
teachers, and families in the same manner,

* Provide approximately the same amount of
training and, where appropriate, instruction to
private school teachers with similar needs.

» Spend an equal amount of funds per student
to serve public and private school children
and teachers and families.

* Provide private school students and teachers
with an opportunity to participate in activities
equitable to the opportunity provided public
school students, teachers and families.

» Offer services that are secular, neutral, and
non-ideological.

Describe how your LEA designed a program that permits equitable participation.

Equitable Participation Description

Spend an equal amount of funds
per student to serve public and
private school children and
teachers and families.

to the oppartunity provided public
school  students, teachers and
families.

Offer services that are secular,
nevtral, and non-ideclogical
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LEA Title |
Parent Involvement Policy

» Develop jointly with, agree on with and
distribute to parents.

- Incorporate the policy into the Continuous
Improvement Plan.

- Coordinates and integrates parental involvement
strategies under Title I with other programs.

- Involves parents in the activities of the LEA and
Title I schools.



W,
C4-18: LEA Parent Involvement Policy

Compliance Indicator
Evaluation of Effectiveness of LEA Parental Involvement Policy

° .
« Parents are involved in o e e e
whether there are bamiers to greater participation by parents who are disabled, have limited
English proficiency, have limited literacy, or are of any racial or ethnic mnonity background. To

carry out such an evaluation, the LEA in conjunction with participating parents, could consider
the development, e
newly required policy,
2. determining whether the levels of participation of parents who are ec:

° ° onomically
implementation, e e L
3. identifying barriers to greater participation by these groups;

4 the effecti of parental participation activities, procedures, and policy in

support, and annual s

5. reporting evaluation findings; and

6. using evaluation findings to revise school-level policy so that it promotes more
student

evaluation of the policy. e e B S

« Distribute a written
version of the policy in
an understandable,
uniform format and in a
language parents can
understand.

Evaluation of Effectveness of LE4 Pareni Invoivement Poicy Angust 2010




C4-18: LEA Parent Involvement Policy

LEAs must conduct an annual evaluation on
the content and effectiveness of the

parental involvement policy. This evaluation
should be conducted in conjunction with >
participating parents.

Focused Questions

» Has there been increased parental
participation?

» Are there barriers to greater participation
by different parent subgroups? /

Suggested Criteria for Evaluation

« Compare participation between,
procedures, and policies for school
improvement.

« Determine level of participation of
subgroups.

 ldentify barriers to greater participation.

» Assess the effectiveness of parental

participation activities.




il
C4-18: LEA Parent Involvement Policy

Part Il. Description of How District Will
Implement Required District Wide Parental
Involvement Policy Components

List actions and activities for the following:

1. How the LEA involves parents in the joint
development of the LEA parent
involvement plan. ( )

2. How the LEA involves parents in the
process of school review and improvement
( )

3. How the LEA provides the necessary
coordination, technical assistance, and
other support to Title | schools in planning
and implementing effective parental
involvement activities.

4. How the LEA will conduct with parents an
annual evaluation of the content and
effectiveness of the parent involvement
policy in improving the quality of its Title |
Schools.

Sample Template of Parent Involvement Policy

Enter the name of the LEA wherever
it indicates name of the school district.

Appendix D: LEA Parental Involvement Policy
SAMPLE TEMPTATE*

NOTE: In support of strengthening student academic aclhievement, each lacal
educational agency (LEA or school district) that receives Title I, Part A funds must
develop jointly with, agree on with, and distribute to, parents of parficipating children a
written parental invelvement policy that contains information required by secfion
1118(a)(2) of the Elementary and Secondary Education Act (ESEA) (district wide
parental involvement policy). The policy establishes the LEA’s expectations for parental
involvement and describes how the LEA will implement a number of specific parental
involvement activities, and is incorporated info the LEA's plan submitted to the State
educational agency (SEA).

Schaol districts, in consultation with parents, may use the sample template below as a
fmmmm k for the mfarmmﬂn fa be mdﬂdg\d‘ in their pﬂrfnfﬂ! mmh emenrpai‘m
od 1o follon - .

smbi'u]: the d‘mm:fs a\m . f.n‘mm {a: Emenmi’ mm.'wmenf ami mm’nd‘f nﬂal ﬂl :

components _listed under “Description of How District Will Implement Reguired District

wide Parental Involvement Policy Ce am@nenfs”befmv, they will have incorporated the
i ormmon thai section 1118{a)(?) requires _be in the district wide parental involvement

L School districts, in consultation with parents, are encouraged to include other
relevant and agreed upon activities and actions as weﬂ that will suppent effective
parental invelvement and strengthen student academic achievement.

* * * * *

PARTL GENERAL EXPECTATIONS (Sample Template)
[NOTE: Each district in its District mde Pa:enta] Involvement Policy nmst establish the

district’s expectations for parental [Section 1118(a)2), ESE4] There is no
reqmredfarmxlfarthﬂsewnltmapectlhm howeuer this is a sample of what might be
included ]

The of school district agrees to implement the

*  The school district will put into operation programs, activities and
procedures for the involvement of parents in all of its schools with Title
LPa.rtAprmgmns consistent with section 1118 of the Elementary and

dary Education Act (ESEA). Those programs, activities and
procedures will be planned and operated mﬂlmemmgﬁﬂ consultation
with parents of participating children.

» Consistent with section 1118, the school district will work with its
schools to ensure that the required school-level parental involvement

FParental Involvement Guidance
1



http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html
http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html

il
C4-18: LEA Parent Involvement Policy

Sample Template of Parent Involvement Policy

Part Ill. Discretionary District Wide Parental
Involvement Policy Components
. . 5 o Appendix D: LEA Parental Involvement Policy
The District Wide Parental Involvement Policy * N
may |iSt and describe Other discretionary aCtiVitieS NOTE: In support of strengthening student academic achievement, each local
. . . . . educational agency (LEA or school district) that receives Title I, Part 4 funds mus
LB, "I GO o it (15 [EErenits, i bl e T e
parents’ capacity for involvement in the school parentel vshementpoly). The poliy svablichesthe LEA's epesation o prentl
. involvement and describes how the LEA will implement a number of specific parental
and SChOOI SyStem to Support academlc im'ahwmm:ncnﬁﬁes, and is incorporated into g:a[ﬁd’splun mbi{ﬁ{:;gfﬁemra
achievement. Part IV. Adoption
Examples: Sign, date, and distribute to all parents
« Involving parents in the development of training in a language they can understand.
for staff to improve effectiveness "}E'f-{":‘:;,:}";dm?ﬂ dgwd‘mﬁjf“’ﬂ;‘ﬁiﬁ"
. parental invelvement and strengthen student academic achievement.
* Providing necessary literacy training for parents Coe e
« Training parents to enhance the involvement of PARTL  GENERALEXPECTATIONS (ampe Tempise)
other parents INOTE Exch dnictin o Ditct vide Pl clvemen ol st bl e
. . . required format for those written expectations; however, this is a sample of what might be
» Adopting and implementing model approaches icluded]
- - . The _name of school district agrees to implement the
to improving parental involvement Followiagsautry equiements
« Establishing a district wide parent advisory " rcudtresfor e ntolementof parcat 1 o s shoes wih Tile
. . . I Part A programs, consistent with section 1118 of the Elementary and
council to provide advice on all matters related S A e e
to parental involvement vhpencipmopmedie:
» Consistent with section 1118, the school district will work with its
o _no 0ols to ensure i - involv
« Providing other support for parental ol o e e equisdseootevl prenel olvemen
o o _OnO Parental Involvement Guidance
involvement activities under as 1
parents may request



http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html

E————
C4-18: LEA Parent Involvement Policy

Strategies for 6 Types of Parental Involvement

Six Types of Parental Involvement

o Communicating- Communication between STRATEGIES FOR 6 TYPES OF PARENTAL INVOLVEMENT

home and school is regular, two-way and " Communcatug commicaion s o sl el vy gt

. - ngfwgﬁmmww@mﬁmm
meaningful. A
- : . S oo mi o, coemaiy R st o den ot fnin s

« Parenting - Helping families understand the i

grOWth and develop Of thelr Chlldren Strategy 1: Communication between home and School is eguiar, two-way and meaningtu
- Learning at Home - Parents play an integral e e S e

role in assisting student learning. e e s e vt o TS0 i

3. Report cards and regular progress reports will be mailed to parents. Support services and follow-up
conferences will be scheduled as needed.

 Volunteering - Parents are welcome in the e - . o oo i
school, and their support and assistance is RTor et s
sought. e

= . o speaking parents.

» Decision Making and Advocacy - Parents are T e g et e e o e
full partners in the decisions that affect children T
and famI|IeS 11. Staif d 'fmgul;,uhﬁmy‘c_'-_m:mmm icati hriques and the

* Collaborating with Community - Community
Resources are used to strengthen schools,
families, and student learning.
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Use this guide when creating the action
steps of the LEA Parent Involvement Policy.




Title I-A Fiscal Requirements

» C4-19: Comparability of Service
» C4-20: Maintenance of Effort

« C4-21: Poverty Data

« C4-22: Poverty Measure

« C2-23: Supplement Not Supplant
« C4-24: Title I-A Expenditures




—
C4-19: Comparability of Service

Compliance Indicator

« An LEA may receive Title I, Part A funds only if it uses
State and local funds to provide services in Title I schools
that, taken as a whole, are at least comparable to the
services provided in schools that are not receiving Title I
funds.

Documentation

» Comparability Document Retention
« Comparability Procedures
* Comparability Reallocation Documents

» Comparability Workbook



—
C4-19: Comparability of Service

Compliance Indicator

« All LEAs receiving Title I funds must have written
procedures for determining comparability of services.
Procedures will have sufficient detail to show a year-round
effort to use comparable state and local funds at all schools
and provide instructions to new staff.

Documentation

» Comparability Document Retention
« Comparability Procedures
* Comparability Reallocation Documents

» Comparability Workbook



C4-19: Comparability of Service

Non-Exempt LEAs must do the following: Review this document under C4-19.

+ Establish a yearly timeline for demonstrating
compliance. The timeline should incorporate a
date for testing equivalence in real dollars and/or N
staffing, reallocating resources, retaining IS ooiing i i, clding ane tht e semptor
documents, and reviewing the procedure itself. e e oS o i ol
(See page 2) R

» Identify the position or individual responsible for e
making and documenting the calculations. proceae el (se¢ poge 9 e e

* Choose and describe the method(s) used to " Sommting e calosation o e foFmakdng and
determine whether schools are comparable. e opanare. Brpttn hom ‘eaee st i o cactsae o e
Explain how federal resources will be excluded et et ety e eyt s
from the calculation. L mmm—

*  Prescribe a method and remedy to make resource Pt oLt 5k i cons iy
adjustments when schools are not comparable. FEIEING (e PIOCENIE OF CANGCS I CRCTPL o exciuded stans

Exempt LEAs S

Procedures for exempt LEAs and LEAs with total N bt o A of Compasabiity byt due e,

exclusions should have a yearly timeline for submitting

the Assurance of Comparability, retaining documents

and reviewing the procedure for changes in exempt or

excluded status.

All LEASs receiving Title | funds, including ones that are exempt or excluded, must have written
procedures. There is NO exemption or exclusion from the Written Procedures requirement or from
submitting an Assurance of Comparability by the due date.




—
C4-19: Comparability of Service

August-September Sample Timeline for Assuring Comparability
* Obtain preliminary information from appropriate

LEA staff.
* Identify LEA Title | and non-Title | schools.
» Identify data collection method(s) and timeline for e St et cormpaity ot o o a1 40y of 1 oty
gathering data needed to complete calculations. JO

August

*Obtain prefiminary information from appropriate LEA staff.
= |dentify LEA Title | and non-Title | schools.

September

October ity dats colecion melhods) n eine o geering ot e 0 compit

» The State requires that a comparability snapshot octobe
be taken about the 40th day of the school year, o o o oy
in October. * Maintain o upporing documents for period o o ast ece s,

« Maintain all supporting documents for a period of November
atleast 3 years. R

et

November " A i o e st e et e

» Address any outstanding issues with appropriate / w—_
staff. If you have questions, please feel free to Mot ot LEA st o s e ks corotn
contact Cindy Hirsch at (602) 542-7466. Do sece s o coicin o e

» Provide comparability report to ADE electronically
no later than November 30th of your reporting
year.

Review this document regarding planning.




N —
C4-20: Maintenance of Effort

Compliance Indicator

* Section 9521 provides that an LEA may receive funds under
Title I, Part A for any fiscal year only if the LEA maintains
effort from one year to the next.

e Determined by the ADE.
Documentation
 Failure to Maintain Effort

This is for LEAs who have failed to maintain effort.
If this does not apply to your LEA,
indicate “Not Monitored”.



C4-21: Poverty Data

Compliance Indicator

* The LEA shall ensure that the data used in determining the
poverty levels for each of the schools is accurate.

* Data
« Date information provided

* Income of family

* Determination status

e Student name

* Number of family members

« Signatures
Documentation

» Procedures for Determining Accuracy of Poverty Data



C4-22: Poverty Measure

Compliance Indicator
« The LEA uses the same measure of poverty to identify eligible school
attendance areas, to determine the ranking of each area, and to
determine allocations to each school area based on the number of
children in poverty ages 5 through 17.
« The LEA may use one or more of the following indicators:
« most recent census data
« the number of children eligible for free and reduced priced lunches
under the richard b. russell national school lunch act

the number of children in families receiving assistance under the state
program funded under the social security act

« the number of children eligible to receive medical assistance under

medicaid
» acomposite of such indicators
Documentation

» Poverty Measure Used



C4-23: Supplement Not Supplant

Compliance Indicator

« Funds made available under this part shall be used to supplement, and

not supplant, any other Federal, State, or local education funds. An
LEA may use Title I funds only to supplement and, to the extent
practical, increase the level of funds that would, in the absence of Title
I funds, be made available from non-Federal sources for the education
of students participating in Title I programs. In no case may Title I
funds be used to supplant--i.e., take the place of--funds from non-
Federal sources.

Documentation

* Procedures Supplement/Supplant
» Time and Effort Log



C4-23: Supplement Not Supplant

Guidelines for Supplement vs. Supplant

Procedures must include the following:

* How an employee requests the purchase of
personnel/supplies/services

 The individual responsible for reviewing requests
for expenditures to verify the request is
appropriate and have not been paid out of local
district funds in the past

 The individual responsible for reviewing requests
to ensure they are approved expenditures in the
grant and there is enough funding to pay for such
expenditures

» The individual responsible for ensuring
purchased items are appropriate to paid out of
the grant

* What is the method and remedy to make
resource adjustments if the LEA has supplanted?

Supplement vs. Supplant

The following bullet points outline the procedures that the (school district) follows in making sure
the expenditures of Federal Grant moneys are used to the Disfrict's prog
rather than supplant expenditures that have been paid by local District funds.

Employee submits a request to expend monies from a federal grant to the Grant
Administrator.

‘Grant Administrator reviews the request and makes sure the money is being spent on
approved expendifures as outlined in the approved Grant Application.

Pap rk iz submitted to the grant ini tary who then enters the
requisition into the accounting software. The seaeiary venﬁes there is sufficient money
in the account to pay for the expenditure and double checks to verify that the
expenditure is in line with the approved grant application.

reviews the i
checks for budget napﬂmy and verifies that the expenditure is appropriate. He also
verifies that the expenditures are for additional services or supplies that have not
previously been paid for from local District funding sources. (The Assistant
Superintendent for Business reviews all expenditures made by any employee from all
schools district funds. He has access to all electronic information and can check for
expenditures from amy previous year ) The requisition is then tumed into a P.O. and
retumed to the originating employee.

The employee makes the purchase, retums a receipt, and signs the receiving report
wverifying that the items or services have been received. The information is given to the
Accounts Payable clerk.

Upaon receipt of the invoice the Accounts Payable Clerk verfies the charges, processes
the invoice for payment and sends the check to the vendor. The information is recorded
on our financial system and adj are i made to the

account code lines in the applicable Grant

The A il ialist submits a cash report to ADE on a regular basis
and reviews Ihe expenditures and status of the grant with the Grant Administrator. Once
again expenditures that have been charged against the grant are reviewed and checked
for appropriateness.

Supplement vs. Supplant August 2010
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C4-23: Supplement Not Supplant

Time and Effort Checklist

When is Time and Effort Required? Federal Programs
Required when any part of an individual’s salary is: Time and Effort Reporting
* charged to a federal program e B o e

 used as a match for a federal program et
#  People don’t like it

Where are the Requirements?

Time and effort reporting is required under the Federal Office of Management and Budget's
Circular A-87, Cast Principles for State, Local, and Indian Tribal Governments
What type of reporting is needed? \@Ji‘lﬁ‘:ﬁfﬁmmm“m T
« Single cost objective* - semi-annual certification TG e

* Multiple cost objective* - monthly time reports T T e T e ot ctnion

o Charged to a federal program
© Used as match for a federal program

*  Multiple cost time reports or Activity Reports (PARs)
What is a “cost objective™?

A particular set of work activities for which cost data is acowmulated.

*What is a “cost objective”? 7 Mmfff‘?““f“r:““?‘“j“‘m" o
« A particular set of work activities for which cost / i e i

o Federal Special hon & State Special
A schoclwide

data is accumulated. o Al pomin s e rogem

o A federal program & its state / local match

» For purposes of T&E reporting: Define cost R e

objectives according to the set of work activities e — m“z:“m'f“‘“::mm .

allowable under the terms and conditions of L el ey e i o ek
each funding source e ko iy

*  Prepared & sizned at least monthly
*  Signed by employee

*  Reflects actual work performed (not budgeted)
. G with

(over)

Download this document from inside
ALEAT for further guidance.




E————
C4-24: Title I-A Expenditures

Compliance Indicator

« The LEA’s fiscal application and use of Title I funds align with the LEA
Continuous Improvement Plan.

- If the LEA is in improvement, funds are expended in the
following manner:

* 10% for professional development

* up to 20% to provide school choice and Supplemental Education
Services as Appropriate

 Indicate if the LEA provides equitable Title I-A services to
private schools (Charters are exempt from this.).
Documentation

«  Summary of 10% Set Aside for Professional Development (for
schools in LEA improvement)

* Summary of Parental Involvement Set Aside Expenditures




E————
C4-24: Title I-A Expenditures

Complete this chart if your LEA received

C 1 I d Title | and ARRA allocations or $500,000 or more
ompliance indicator for the ‘09-'10 school vear.
e $500,000 or more in
Title IA and ARRA 5”“"”””’%’1’%4’2?453%??.%12‘%::@? ~e
combined Title 1-A and ARRA funding
funds combined:
Reserve at least 1% of ™ = >
: Deectons o cris e o Lk e T e AU i ik UL it
Title I and ARRA e e T e et A e
allocations for parental | s | i i | et | e
involvement activities? — T R R
Allocation eIl ARA | T hools | Budget | EXpenditures
 Provide evidence that

05% of the 1% reserved
was distributed to S —
participating schools.




E————
C4-24: Title I-A Expenditures

Complete this chart if your LEA received
Title | and ARRA allocations or $500,000 or more
for the ‘09-"10 school year.

Summary of Parent Involvement Set Asides for 5Y2000 — 2010
for LEAs receiving $500,000 or more of
combined Title 1-A and ARRA funding

Enter the following information:

CTDS # >
LEA Name cTos ea
Date — — ) .
Directions: Flease complete this chart if your LEA received Title I and ARRA allocations totaling $500,000 or more for the
2009-10 school year, If so, the requirement is to set aside 1% for parent involvement activities. Use this chart to demonstrate the
amount of your allocations; the required 1%, how much was distnbuted to Title I schools, how much was actually budgeted for
. . . parental involvement activities and how much was actually spent for parental involvement activities for the 2009-10 schoof year.
Enter the following information from your Example;
Title | consolidated application Excel o | o | i | " | o e
SpreadSheet $300,000.00 $200,000.00 $5,000.00(1%) | $4.750.00 (95% of 1%) $15,000.00 $10,000.00
[1 b . m
* ‘0910 Allocation Total RN Ll - m%,i%wﬁ-y ottty | ot | o 0
* ‘09-10 ARRA Allocation Total \ locators
* 1% Set Aside for Parent Involvement ™S
(Title | + ARRA)
 Amount Distributed to Title | schools
(95% of 1%)
Summary of Parent Involvement Sat Aside - 2010 Upload in LEA File Cabinet in ALEAT
« Parent Involvement Budget "
 Actual Expenditures




il
C4-24: LEA Parent Involvement Policy

Review this document under C4-24.

LEAs must conduct an annual evaluation on

the Content and eﬁeCtlveneSS Of the > Evaluation of Effectiveness of LEA Parental Involvement Policy

parental involvement policy. This evaluation e e speies it ol evshtionbe ot e coent ettt o

should be conducted in conjunction with i roeny. o Lot ooy, e of oyl o e ooty background. To

participating parents. e e R coff e
1. m&m icipation prior to and following impl ion of the
2. determining whether the levels of participation of parents who are economically

Focused Questions ey il e ity kg e e proporions,

. 3. identifying barriers to greater participation by these :
 Has there been increased parental & g b et ot et o s, e andolcy

the improvement of schools:

3 orting evaluation findings; and

. using evaluation findings to revise school-level policy so that it promotes more
specifically the imp: t of student academic achi the social and emotional
welfare of students, and the school's teaching and leaming environment.

participation?
» Are there barriers to greater participation
by different parent subgroups?

Suggested Criteria for Evaluation

« Compare participation between,
procedures, and policies for school
improvement.

« Determine level of participation of
subgroups.

 ldentify barriers to greater participation.

» Assess the effectiveness of parental
participation activities

I —
Evaluation of Effectiveness of LEA Parental Tnvolvement Policy August 2010




C4-25: HQ Paraprofessional Procedures

Title | Paraprofessionals with Supervising Teachers

Compliance Indicator

/ All Titl e I i n S tru Cti O n al Title | Paraprofessionals with Supervising Teacher

(TDS# LEA 2010-2011

Met Highly Qualified requirements:

paraprofessionals in e R R
Title I Schools are highly —
qualified at time of hire;
and

v" All Title I instructional
paraprofessionals are

Name of Title | Paraprofessional paid with |
Title | Fu

working under the direct

supervision of highly

qualified teachers.




C4-25: HQ Paraprofessional Procedures

Title | Paraprofessionals with Supervising Teachers

Enter the following information: N

- CTDS # -
« LEA Name

Enter the following information: P

* Name of Title | Paraprofessional(s) /
Paid with Title | Funds

* Met HQ Requirements

» Supervising Teacher

» School Site/Subject

» Schedule of Sessions




I EEEEEEE————————.,
C4-26: HQ Teacher Procedures

Compliance Indicators
v’ Are all core academic teachers highly qualified at time of hire or transfer?

v For teachers who are not highly qualified in the core content area in a Title I
school, has the principal sent notification letters to the parents of the
students taught by the non-highly qualified teachers?

v For a substitute teacher in a vacant teaching position, has the LEA
continued to seek a highly qualified teacher for the position?

v' Has the LEA made provisions for replacing the substitute teacher in a
vacant position with a highly qualified teacher within the 120 days?
* Documentation

4 Week Letter

Hiring Procedures for Teachers and Paraprofessionals

Parents Right to Know

Principal’s Verification

Teacher Vacancy List

Title I Teacher List

O O O O O O



I EEEEEEE————————.,
C4-26: HQ Teacher Procedures

Compliance Indicators
Procedures must describe how the LEA ensures the following:

v' Core academic teachers are highly qualified at time of hire or transfer.

v" Core academic teachers are working towards becoming effective teachers as well as highly
qualified teachers.

v Teacher and paraprofessional attestations, and Principal Verification are completed
during the first four weeks of school, maintained at the school site or main office of the
LEA and are available to the general public upon request.

v" All parents of students in Title I Schools are notified of “Parent’s Right to Know”
regarding the qualifications of teachers and paraprofessionals in their child’s classroom.

v" Parents of all students in classrooms of core academic teachers who are not highly
qualified receive notification after four (4) weeks that their child’s teacher is not highly
qualified.

v Poor and minority students are not taught at higher rates than other students by
inexperienced, unqualified, or out-of-field teachers (Equity)?



C4-26: HQ Teacher Procedures

Sample Template of the 4 Week Letter

The principal of an LEA must send notification
to the parents of the students taught by
teachers who are not highly qualified in the
core content area of a Title | School.

Every LEA must submit a copy of the 4 Week
Letter on school letterhead into ALEAT
regardless whether they needed to send a
latter to parents this current academic year.

Enter the following information:

+ Date (within the first 4 weeks of the first day
of school)

+ School Name

« Address

+ City, State, Zip Code

* Name of non—HQ teacher

* Principal’'s Name or Head of Human
Resources Department

(Date)

N

(School Name)
(Address)
(City, State, Zip)

Dear Parents:
f Under the Federal No Child Left Behind (NCLB) ACT of 2001, Title I schools are
required to provide parent notification when a teacher does not meet the requirements of
a highly qualified professional as outlined in NCLB legislation.

We value (Teacher's Name) as a faculty member at (School Name).

Although (Teacher's Name) is certified to teach in the State of Arizona, he/she does not
meet the criteria for being highly qualified according to the NCLB guidelines. (Teacher’s
Name) has been a successful teacher at (Name of School) and we are happy to have
her'him be a part of our staff. Although (Name of Teacher) does not currently meet the
highly qualified criteria, (he/she) will be ing the ‘highly qualified
Tequirements as soon as possible. Thank you.

Sincerely,

Human Resources
(Name of School)

K
-

Upload this item on school letterhead
under C4-26.




I EEEEEEE————————.,
C4-26: HQ Teacher Procedures

Criteria of the Parents Right to Know Policy.

LEAs must notify parents of students attending
Title | schools that parents may request to review
the professional qualifications of their student’s

teacher.
The information provided must include the
following:
« if the teacher meets state qualifications/licensure
requirements —

« if the teacher is teaching under an emergency
teaching certificate

« if the teacher has a baccalaureate degree

« if the child receives services from a
paraprofessional

* the qualifications of the paraprofessional

Notification may be either via letter and/or
included in the parent/student handbook.

Upload the LEA's notification of the
Parents Right to Know Policy on school
letterhead under this item in ALEAT.




I EEEEEEE————————.,
C4-26: HQ Teacher Procedures

Copy of the Principal’s Verification inside ALEAT.

To be completed by the principal within

5 2010-2011
the first 4 weeks of school. @ Principar's Verification of Highly Qualified Compliance I
* District s i ,
To be compieted by the principal within the first 4 weeks of school:

« School | o=
* Principal Name (Printed) o
« Start Date of School Princios Name (Prined:

Start Date of School:

* 4 Week Deadline for Completion P ———
1 have i = the Highly _' and_leleva_vtstpporﬁngllne}lmﬁmforall
‘n’;imverilyﬂlarlall a“d:: and ki on my staft

/ Signature of Principal Date

*Highly Qualified Core Academic Subject Areas

The principal must sign and date the document.

Mathematics

Middle Grades General Science
Middle Grades Language Arts/Reading
Middle Grades Mathematics

Middle Grades Social Studies

Music

Science (i ing Biology, C! istry, Earth Scid General Sci

Physical Science and Physica)
Visual Art

Retain one copy of this form in the school office along with signed,
indivi teache i i i

and

r
‘Submit a copy of this form to the district/superintendent’s office.

5/1/10

Upload the signed copy
under this item in ALEAT.




I EEEEEEE————————.,
C4-26: HQ Teacher Procedures

Copy of the Teacher Vacancy List inside ALEAT.

The LEA must complete this form if there is
a vacant core instruction position is filled
by a substitute teacher. s o

Include the following:
. CTDS # /

« LEA Name

* Person submitting
* Date

* School

* Substitute Name
» Position

» Start Date

« Date of 120" Day
* Grade

» Certificate

* HQ Status

2010 ~2011 SUBSTITUTE I§ VACANT POSITION INFORMATION

SCHO0L SUBSTTTUTE NAME POSITION STARTDATE { IS0THDAY) GRADE ¢ CERTIFICATE j HQSTATIS

Degartment of Education, HOT Complet and Upload rto the ALEAT Fing Cabinet hugust, 2010

Upload the completed copy
under this item under C4-26.




I EEEEEEE————————.,
C4-26: HQ Teacher Procedures

List the following: This is the Title | Teacher List. It is an Excel file
« CTDS# that can be downloaded under C4-26.

« LEA Name \

« Person Submitting \

 Date -

« Name of Title | Teacher Paid with Title | Funds (105 LEA

« School Site/Subject pesonsubnitig .

«  Schedule of Sessions | e — ——




Title I-A School Parent Involvement

C4-28: Annual Title I Meeting
= Title I Meeting Notice/agenda
C4-29: School-Parent Compact

= Title I School-Parent Compact
C4-30: T-I School Parent Involvement

= Title I School Parent Involvement Policy/Plan



Title | School Parent Involvement Policy/Plan
Title | School-Parent Compact Checklist

The LEA ensures the following:

- All Title I Parent Involvement Policies
v’ Developed with involvement of parents
v’ Distributed to parents
v Agreed upon by parents.

- Each Title I school held an annual meeting to explain the Title I
program.

v Notice of meeting agenda.

- Each Title I school involves parents in the planning,
review, and improvement of Title I program and
parental involvement activities.



R EEEEEEEEEEEEB——mm
C4-28: Title | School Annual Meeting

Title I Annual Meeting Requirements

Compliance Indicator
e The Title I school must conduct an ANNUAL PARENT MEETING

Each year, Title I programs are required to host a meeting for parents to explain what the Title I

annual meeting with parents of e R e

the Anrual Review meeting. which is also a requirement). At this meeting, the following issues
mmst be addressed:

children participating in Title I e b s ekt et

» Explain what participation in Title I programming means, including:
o A description and explanation of the school’s cumcubum;

programs. ] mh:dmﬁeﬁmﬂmdmmmwmmm

» Informahon on the proficiency levels students are d to meet.

. Explmﬂ:edlsmdpuentalm‘ol'mtpohcy chun]pmhlmwhﬂmntpohcy and

« Agenda must include the T e ot g s

to do so.
. . Explsmihatparentshm‘ethenghtto Tequest opportunities for regular meetings for
f0110W1ng’ o parents to formmlate suggestions and to participate, as appropriate. in decisions
° about the education of their children. The school must respond to any such
suggestions as soon as practicably possible.

information about Title I S

Title I Part A programs and encourage them to attend. In a schoolwide program, this means ALL
parents should be mvited: in a targeted assistance program, just those parents with children

requirements of Title I B e

rights of parents to be ow et ot i ein i i, e, . Yo
. ::;fmﬁﬂﬂmhwmmmmgﬁpwﬂhﬁywomhwmm
involved B bl i i Pty
Currlculum mL?mmmmw ﬂnsmeeimgomalﬂ:ebegfmmn.gormﬂnefa]l of the
ligibilit e e e e g
ClLg1DIILy e M

academic assessments to

measure student progress

AN N N

—— —
Annual Titls [ Parent Meeting Requirements 8,/2010 Pagel
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C4-29: Title | School-Parent Compact

Template of the School-Parent Compact

Compliance Indicator

® I n Clu de S th e fOll OWing : Appendix D: LEA Parental Involvement Policy

. . SAMPLE TEMPLATE*
/ a des Crlptlo n Of hOW th e S Ch O 01 NOTE: In support of strengthening student academic aclhievement, each lacal
. educaﬁafqu agency (LE4 or :c}r_oai' mm.;u that receives Title I, an_{ ﬁz_ndsmusi‘
developed the compact with parents o b o s T
1118(a)(2) of the Ele v and Secondary Education Act (ESEA) (district wide
o s o o7 o parental involvement policy). The policy establishes the LEA’s expectafions for parental
invol d describes haw the LEA will i ber i tal
v' entire school’s responsibility to e o o et i s
R . R R educational agency (SEA).
pro \/ lde hlgh qu allty Currlcu1um and Schaol districts, in consultation with parents, may use the sample template below as a
fmmewm i'for the mfarmmm o be included in their pﬂrpnfﬂ! mmh emenrpoi'm
1n Stru Ctl O n 1n a Supp O rtlve an d mbi‘uk Prp srm:f -“ . famu {a Emen mmwf amj um'u nﬂal “

components_listed under “Description of How District Will Implement Reguired District
wide Parental Involvement Policy Ce am@nenfx below, they will have incorporated the

effe CtiVe learning enVironment th at i ormman thai section 1118{a)(?) requires _be in the district wide parental involvement

L School districts, in consultation with parents, are encouraged to include other

relevant and agreed upon activities and actions as well that will suppent effective

en abl eS Stu dents tO meet th e parental invelvement and strengthen student academic achievement.
standards.

PARTL GENERAL EXPECTATIONS (Sample Template)
[NOTE: Each district in its District-wide Parental Involvement Policy must establish the

v' parent responsibility for supporting et s e e, e 5 ) T
their child’s learning

included ]

The __ nal::t:rfmyschm]dlsmd agrees to implement the
student responsibility (optional); e e e
LPa.rtAE,rrggimns_ mmmmlllﬁ ofmmm

process of on-going communication Fohut et g i gl e
with teachers and parents to discuss e s

compact relating to student 1
achievement.

N

N




C4-29: Title | School-Parent Compact

The compact is a written agreement between
the teacher and parents, design to be a shared
tool for both parents and teachers to
communicate and work together for the
improvement of student's academic
achievement.

This is a required component of the parent
involvement policy/plan.

Template of the School-Parent Compact

Items that must be included in the compact:

v How the school will provide high quality
instruction

v The importance of communication between
teachers and parents

Parent-school compacts are most effective
when teachers are able to explain to parents (in
a language they can understand) the academic
expectations of their child, strategies used to
achieve academic goals, specific learning asses
or needs of the child, and how home and school
can work together to assure overall success.

Appendix D: LEA Parental Involvement Policy
SAMPLE TEMPTATE*

NOTE: In support of strengthening student academic aclhievement, each lacal
educational agency (LEA or school district) that receives Title I, Part A funds must
develop jointly with, agree on with, and distribute to, parents of parficipating children a
written parental invelvement policy that contains information required by secfion
1118(a)(2) of the Elementary and Secondary Education Act (ESEA) (district wide
parental involvement policy). The policy establishes the LEA’s expectations for parental
involvement and describes how the LEA will implement a number of specific parental
involvement activities, and is incorporated info the LEA's plan submitted to the State
educational agency (SEA).

Schaol districts, in consultation with parents, may use the sample template below as a
fmmmm k for the mfarmmﬂn fa be mdﬂdg\d‘ in their pﬂrfnfﬂ! mmh emenrpai‘m
od 1o follon - .

smbi'u]: the d‘mm:fs a\m . f.n‘mm {a: Emenmi’ mm.'wmenf ami mm’nd‘f nﬂal ﬂl :

components _listed under “Description of How District Will Implement Reguired District

wide Parental Involvement Policy Ce am@nenfs”befaw, they will have incorporated the

i ormmon thai section 1118{a)(?) requires _be in the district wide parental involvement

L School districts, in consultation with parents, are encouraged to include other
relevant and agreed upon activities and actions as weﬂ that will suppent effective
parental invelvement and strengthen student academic achievement.

* * * * *

PARTL GENERAL EXPECTATIONS (Sample Template)
[NOTE: Each district in its District mde Pa:enta] Involvement Policy nmst establish the

district’s expectations for parental [Section 1118(a)2), ESE4] There is no

reqmredfarmxlfartbnsewnltmapectlhm howeuer this is a sample of what might be

included ]

The name of school district agrees to implement the
following statutory requi :

*  The school district will put into operation programs, activities and
procedures for the involvement of parents in all of its schools with Title
LPa.rtAprmgmns consistent with section 1118 of the Elementary and

dary Education Act (ESEA). Those programs, activities and
procedures will be planned and operated mﬂlmemmgﬁﬂ consultation
with parents of participating children.

» Consistent with section 1118, the school district will work with its
schools to ensure that the required school-level parental involvement

FParental Involvement Guidance
1




C4-30: Title | School Parent Involvement Policy

Comphance IIldlC&tOI' Review this document under C4-30.
* Includes the following:
\/ COnvene an annual public meeting- School Parent Involvement Policy/Plan
. . Aschoolsmﬂmpohcyshuﬂddesmbespeq.ﬁmﬂymonghﬁnpuenﬂmdmbodsystﬂn
v’ Offer a flexible number of meetings, QR el et e
exphumAsmqmmmeutx,mdﬂtennghﬂohemvolwdh}prqmmmfmﬂns
. . mmﬁ&hﬂmﬁmmmmmmﬁm
v Involve parents in an organized, B o
. . »  Offer a flexible number of meetings, such as in the moming or evening, and provide, if
ongoing and timely way pecessar.with Pat A fnds ransportatio,cld care, orbome i 3 e srvics
. hwiwpa.mk,mauorgumz&d ongoing, and timely way, in the planning, review, and
v Provide parents with timely information ;T:’;ngml_'mg;gﬁem;_ M_m»;;m‘”?f:”:ﬂ"f-’”

on topics such as curriculum, e s i o L
assessments etc., and opportunities for " it st i A g
. . (b) school pe‘}fnmmlce profiles ru;medlmder secﬁm_lllﬂa)(?»), where the TEA must
regular meetings (if requested). s ol e progess o rcgting
() their child's individual student t results, including an interp 1on of
v Provide for the submittal of parent @amg.mmmmm&mmf
comments on school plans. spdiones

(€) opportunities for regular meetings to formmlate suggestions, share expeniences with
other parents, and participate as appropriate in decisions relating to the education of their

. . children if parents express an interest in doing this; and
v Show how parents were involved in the S —
meetings such as those described in (g) above; and
deVelOpment and agreement Of the plan. » If the schoolwide program plan is not satisfactory to parents, the school will submit

any parent comments on the plan when the school makes the plan available to the
LEA.

v' Distribute in an understandable,
uniform format and in a language the T o
parent can understand.




C4-31: Schoolwide Plan Development

Compliance Indicators

Does every schoolwide school have a plan that includes all of the following
required components:

v a comprehensive needs assessment for the entire school

v’ effective methods and strategies that are based on sbr that strengthen
the core academic program in the school;

v" high quality and on-going professional development for teachers,
principals, and paraprofessionals;

v" instruction provided by HQt eachers and paraprofessionals;

v’ strategies to address the needs of all children but particularly the needs
of low-achieving children and those at risk of not meeting the state
standards;

v’ strategies to address how needs will be met
strategies to attract HQ staff
v’ strategies to increase parental involvement
(continued on the next slide)

AN



C4-31: Schoolwide Plan Development

Compliance Indicators

* Does every schoolwide school have a plan that includes all of the following
required components:

v" plans for assisting preschool children in the transition from early childhood
programs to LEA run programs

v" measures to include teachers in the decisions regarding the use of academic
assessment in order to improve the academic achievement of students

v’ activities, provided in an effective and timely manner, to students who are
experiencing difficulty mastering the state standards

v coordination and integration of federal, state, and local services and programs
Documentation
Schoolwide Plan

Schoolwide Principal Input Form

Summary of Schoolwide Planning Meetings



C4-31: Schoolwide Plan Development

This is the Schoolwide Program — Title |

— ) Principal Input. Itis a 9 page Microsoft Word
The principal of the LEA must complete the input form document inside ALEAT.

as part of the ESEA Compliance Monitoring On-Site

Visit, describing the school’s Title | Schoolwide

Prog ram : Schoolwide Program = Title | Principal |I'Ipl.lt
Complete all questions in the following sections: ol LEX e T Colinnr o be oaiod s o RLEAT i it The Ao
o Title I Program during the on-site visit. Thank you for completing the ADE’s Title | Principal Input form.
« Qualifications for Teachers and Paraprofessionals e

* Professional Development e

« Parental Involvement Ha | vty satted o g iy o -

+ Program Evaluation e A

Upload this form under this under C4-31.




C4-32: Targeted Assistance Programs

Compliance Indicator

= In all schools identified as TA schools, an LEA must use Title I-A funds for
supplemental programs that provide services to eligible Title I students
identified as having the greatest need for special assistance to meet the Arizona
Academic Standards.

» The LEA ensures that all eligible populations are considered for Title I services
including students participating in Head Start, Even Start, Early Reading 1st or
Title I preschool programs, economically disadvantaged children, children with
disabilities, English Language Learners (ELL), homeless, N&D and migrant
students, students who are not at grade level, and children who are not older
than 21.

Documentation

 Targeted Assistance Principal Input Form
 Targeted Assistance Program Evaluation
 Targeted Assistance Selection Criteria (3-12)
 Targeted Assistance Selection Criteria (PK-2)
+ Targeted Assistance Teacher Input Form




C4-32: Targeted Assistance Programs

This is a the Targeted Assistance Program —

— ) Title | Principal Input. Itis an 8 page
The principal of the LEA must complete the input form Microsoft Word document inside ALEAT.
as part of the ESEA Compliance Monitoring On-Site

Visit, describing the school’s Title | Targeted
Assistance Program. [ —
Targeted Assistance Program - Title | Principal Input
Sompiee the atached orm o iner  Ploass dvscribe your schoors Tile ! Tageted
Complete all questions in the following sections: Torward 10 yoor TERs Thie s Coartinator 16 5o upiouden e the AL AT e cabIER
. The ADE sq-ecialist assigned_l(_) your LEA will review your responses and may vis_it your
Y Tltle I Pr‘ogram Is:;:llﬂo?r:n"g the on-site visit. Thank you for completing the ADE's Title | Principal
 Qualifications for Teachers and Paraprofessionals e following s a st of acronyms you may find i tis document.
» Professional Development 0 | e sttt e O
« Parental Involvement R (o e
* Program Evaluation e e
LEA Local Educational Agency mP Individual Teacher Plan
NCLE Cycle 4 On-site Menitoring 1 August 1, 2003

Upload this form under C4-32.




C4-32: Targeted Assistance Programs

Compliance Indicator

» The LEA serves eligible children
from preschool through Grade 2
who are identified by the school
as failing, or most at risk of
failing, to meet the State’s
challenging student academic
standards.

 Procedures describe the
following:

v How are students identified on the
basis of criteria such as teacher
dgment interviews with parents,
developmentally appropriate
rneasures

What measure are used?

How are students rank ordered to
determine which students are in
need of academic intervention?

ANERN

ESEA for LEAs

STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

Grade Criteria

PK-2 = Appropriate developmental measures

= Diagnostic tests

= Teacher judgment

= Parental input

312 = Multiple academic measures
o st ) )

ac ess
o Diagnostic tests
o Previous report card grades
o Informal reading interventions
o Performance re| ports
o Previous intervention/inclusion

= Teacher judgment
= Parental input

Criteria for PK-2
* LUse as appropriate.

= Parents should be consulted for inclusion in the program.

= A determination of achievement needs to be established for the student to exit the program.

Criteria for 3-12
= In selecting the test to rank students, it is possible to use a specific component of the test rather

than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
and Vocabulary- using the comprehension section score for ranking may be more accurate than
using a combination of the two.

= |n writing the criteria, determine the cut-off score that allows the student to participate as well

as the one to demonstrate achievement.

= Parents need to be notified of indusion into the program

= Students included in the rank order but receiving services from another program, will remain on

the eligible list with a documented reason for non participation, if applicable.




C4-32: Targeted Assistance Programs

Compliance Indicator T
» The LEA serves eligible children STuDEH SLeTIoN PRoCESS

Student Selection

from grades 3 thI'Ollgh 12 who e

Grade Criteria

PK-2 = Appropriate developmental measures

are identified by the school as ; e

= Parental input

failing, or most at risk of failing, T

IC
o Diagnostic tests

to meet the State’s challenging et

o Performance re| ports

o Previous intervention/inclusion

student academic standards. ¢ T i
e Procedures describe the N

. Use as appropri

fOll OWi ng : «  Parents should be consulted for inclusion in the-pmgram_

= A determination of achievement needs to be established for the student to exit the program.

v How are students identified in e tora 2

= In selecting the test to rank students, it is possible to use a specific component of the test rather

d h b f than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
Gra eS 3 - 1 2 O n t e a.S e S O and Vocabulary- using the comprehension section score for ranking may be more accurate than
using a combination of the two.

multipl e 5 e du Cati O n ally I'el ate d = In writing the criteria, determine the cut-off score that allows the student to participate as well

as the one to demonstrate achievement.

Obj ective criteri a ? = Parents need to be notified of indusion into the program

v What measure are used?

v How are students rank ordered to
determine which students are in
need of academic intervention?




C4-32: Targeted Assistance Programs

This guidance document is located in items C2-24
and C2-25 inside ALEAT. It can be used to guide the
LEA in creating the Targeted Assistance Rank Order

for Grades PK-2 and 3-12.

C2-24: Targeted Assistance Rank Order

Criteria for Grades PK-2

» Appropriate developmental measures

« Diagnostic tests (e.g. DIBELS)

+ Teacher Judgment

« Parental Input - Parents should be
consulted for inclusion in the program.

A determination of achievement needs
should be established for the student to exit
the TA program.

/

ESEA for LEAs

STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

Grade Criteria

PK-2 = Appropriate developmental measures
= Diagnostic tests
=  Teacher judgment
= Parental input

312 = Multiple academic measures

o ized achi
Diagnostic tests
Previous report card grades
Informal reading interventions
Performance reports

Previous interventioninclusion

=  Teacher judgment

tests

00000

= Parental input

Criteria for PK-2
* Used as

= Parents should be consulted for inclusion in the program.

= A determination of achievement needs to be established for the student to exit the program.

Criteria for 3-12
= In selecting the test to rank students, it is possible to use a specific component of the test rather
than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
and Vocabulary- using the comprehension section score for ranking may be more accurate than
using a combination of the two.

= |n writing the criteria, determine the cut-off score that allows the student to participate as well
as the one to demonstrate achievement.

= Parents need to be notified of indusion into the program

= Students included in the rank order but receiving services from another program, will remain on
the eligible list with a documented reason for non participation, if applicable.

Student Selecth

Criteria for Targeted Assi Program - August 2010 Page 1




C4-32: Targeted Assistance Programs

This guidance document is located in items C2-24
and C2-25 inside ALEAT. It can be used to guide the
LEA in creating the Targeted Assistance Rank Order ESEA for LEAs
fOI’ GradeS PK'Z and 3_12 STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

Grade Criteria
PK-2 = Appropriate developmental measures

00000

C2-25: Targeted Assistance Rank Order Criteria ! e
for Grades 3-12 e " Mutpleacademicmeasures
« Multiple Academic Measures I mmm”:fimm
« Standardized Achievement Tests Perlmancerepors
« Diagnostic Tests [ T
* Previous Report Card Grades
* Informal Reading Interventions e aopmental sssessments as sppropriate.
* Performance Reports L e ot vt e e o st s o
 Previous Intervention/Inclusion e -
* Teacher Judgment T s e o gl W ResSre e et Yoo o
» Parental Input - Parents should be consulted for inga combiaton ol thetw o o g may bemore aqamts
inclusion in the program " et one o demonsrate acevement o perapessel
- Porentsneed o be notified f ncusionno the program

= Students included in the rank order but receiving services from another program, will remain on
the eligible list with a documented reason for non participation, if applicable.

In writing the criteria, determine the cut-off score that
determines eligibility and demonstrates achievement.

Student Selection Criteria for Targeted Assistance Program - Augast 2010 Page 1




C4-32: Targeted Assistance Programs

This guidance document is located in items C2-24
and C2-25 inside ALEAT. It can be used to guide the
LEA in creating the Targeted Assistance Rank Order
for Grades PK-2 and 3-12.

How to Determine Eligibility

Primary Criteria /

« Serves as the “driver” in determining who qualifies
for Title | Targeted Assistance Services. Itis the
primary tool for ranking and provides the data on
which the LEA bases its decision.

Szconczary Criteria

- The other academic measures used to determine ——
and support whether a student qualifies for TA
interventions.
Talking Points //
« Qualitative data such as teacher input, parent
requests, or whether the student is on track for An LEA may target a specific component of
grade progression or graduation. an assessment rather than the aggregate

score as an academic measure.

For example, use the Reading
Comprehension score on the AIMS rather
than the whole score.




C4-32: Targeted Assistance Programs

This guidance document is located in items C2-24
and C2-25 inside ALEAT. It can be used to guide the
LEA in creating the Targeted Assistance Rank Order
for Grades PK-2 and 3-12.

>
Targeted Assistance Program PK-2
List the rank order criteria for Grades PK-2 starting
with the primary criteria and followed by the
secondary criteria and talking points.
L

Targeted Assistance Program 3-12

List the rank order criteria for Grades 3-12 starting
with the primary criteria and followed by the
secondary criteria and talking points.

You may use this template for defining your criteria for
rank ordering eligible students.

For Grades PK-2, upload this form under item C2-24.
For Grades 3-12, upload this form under item C2-25.




C4-32: Targeted Assistance Programs

This is a the Targeted Assistance Program —

_ _ —~ Title | Teacher Input. Itis an 8 page Microsoft
ATitle | teacher conducting or supervising a Word document inside ALEAT.
paraprofessional in a Title | program of the LEA must

complete the input form as part of the ESEA
Compliance Monitoring On-Site Visit, describing the
school’s Title | Targeted Assistance Program.

Targeted Assistance Program - Title | Teacher Input

As part of the NCLB Compliance Monitoring On-Site Visit, you are being asked to
complete the attached form. If you are a Title | teacher conducting or supervising a
paraprofessional in a Title | program please describe your school’s Title | Targeted
Assistance program to the best of your ability. Once you have completed this form,
forward it to your LEA’s Title | Coordinator to be uploaded into the ALEAT file cabinet.

Complete all questions in the following sections: Ilr:%i;ﬁg.ﬁ"fﬁﬁ!ﬁ:iﬁﬁﬁ?ﬁfﬁiﬁ?ﬁﬁ'ﬂ'?i?&ﬁéﬁ”&fi%??: Lo
« Title | Program

The following is a list of acronyms you may find in this document.

+ Qualifications for Teachers and Paraprofessionals e ——— ier ] s Pty
« Professional Development T TS e
+ Parental Involvement e e

Program Evaluation

NCLB Cycle 4 On-site Monitoring 1 August 1, 2009

Upload this form under C4-32.




—
C4-33: Title llI-A Expenditures

Compliance Indicator

> The LEA ensures that Title II-A funds are used for the
professional development needs of teachers (including

teacher mentoring) and principals in order to close the
achievement gap.

> The LEA use Title II-A funds for the following:

v'Recruit and retain Highly Qualified teachers and principals.
v'Build capacity for Highly Qualified teachers.
v"Provide professional development for continuous school improvement.

v Provide equitable Title II-A services to private schools, if applicable.

[No documentation required]



